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Scholar Green Primary School
Congleton Road
Scholar Green

ST7 3HF
On behalf of the staff, we would like to offer a very warm welcome to you and your child.

 The aims of the Out of School Club are:

-To provide a fun safe, secure and stimulating environment.

-To work within a framework; this ensures equality of opportunity for all children and families.

-To provide and plan child initiated and age appropriate activities


We offer your child:

- Individual care and attention, made possible by a high ratio of adults too 
children.

-Fun and friendship with children and other adults.

-The support of a personal key person to develop positive relationships, observing and assessing your children’s learning and development, which is based around their interests. 
 
-Opportunities for you and your family to be directly involved in the activities of the group.

-Children are accepted into Busy Scholars Out of School Care from 3 years to 12 years of age.






A variety of activities are available to enhance your child’s development in all ways.  
For example, your child will enjoy participating in computer work, using their tape recorders, doing experiments with our science equipment, gluing, painting, modelling with play dough, trialling construction with toys and learning to mix and play with the other children.  We also have sand and water tanks, music, bikes, group games, drawing, books, a role play area with dressing up clothes and much, much more!!!

For Outside play we have a secure outside play area for physical development with a under covered area containing a variety of resources to enhance your child’s play. 
Parents are encouraged to bring sun lotion and hats for their children or raincoats and wellington boots when necessary as we experience the outdoors in all weather conditions. 
Remember, the children are here to learn through fun learning and play activities; this can sometimes be messy, so please dress your child in appropriate clothing.

The overarching aim of the Busy Scholars is to help young children achieve the 5 Every Child Matters outcomes of-:

1. Staying Safe
2. Being Healthy
3. Enjoying and Achieving
4. Making a Positive Contribution
5. Achieving economic well – being

The staff have a crucial role in the learning of children and they draw on a range of working in partnership with the children and care strategies and knowledge of child development. There is also a huge emphasis on child initiated play and planning. The children take ownership of their time at Busy Scholars. The toys and equipment are all easily accessible so the children are able to independently choose what toys they would like out, which encourages active learning. If your child has a particular favourite piece of equipment, I.e. duplo your child will develop independence, confidence, self worth as the children are acting on their own interest rather than another’s agenda they will achieve lot more. 

Our Daily Routine Allows Child Initiated Learning 

Breakfast Club

7:30 am- Children Arrive and Planning Time. 
7:45 am Breakfast Opens. 
7:30am- 8:50am- Doing Time; Free Flow Play and Planned activity is available. 
8:45am- Review Time.
8:50am- Children are taken to school. 
 
After School Club

3:10pm- Children are collected from the classrooms
3:15pm- Planning Time
3:20pm until 3:45pm- Outside Time
3:45pm- Indoor activities
4pm- Tea time; children are offered a hot or cold snack. 
4:20pm- until 5:35pm- Doing time, Free Flow Play and planned activity is planned. 
5:45pm- Review time 
6pm- Home time. 

Busy scholars objective is if your child is happy, healthy and independent all the other areas will follow. During the time your child is at Busy Scholars, we will endeavour to help your child develop in all areas as they show an interest and a willingness to learn. There has been a lot of research conducted about the skills that they learn in their early years and the impact it has on the rest of their life. We will provide experienced and qualified staff, lots of resources and equipment both indoors and outdoors to help your child become a Happy Individual.




Busy scholars Out of School Club and OFSTED

Busy is an OFSTED inspected establishment
OFSTED stands for ‘The Office for Standards in Education’ which is a department of Central Government.

The Inspection Process

The inspector will be looking at the following

· What sort of setting it is and how effective it is

· How well the setting works in partnership with parents/carers.

· Any improvements since the last inspection

The inspector then arrives at judgements:

· What the setting does well
· What it needs to improve
·  The acceptability of the provision and a recommendation for the timing of the next inspection.

Busy Scholars is committed to the OFSTED inspection process and believes that it can provide valuable feedback to maintain and improve standards within the CLUB.

To promote better communication between the staff and parent/carers and therefore meet the developmental needs of the children, we implement a key person system at Busy Scholars. A key person is a member of staff who will be allocated to you and your child and who will provide a direct interface between yourself and the group about any matters concerning your child.

The role of your key person is:-

· To greet you and your child in the morning and record any important information such as a change of adult collector, and new health or medication instructions.
· To receive and note any information regarding your child’s home routine, which may have an effect on your child whilst at the club.
· To monitor your child’s daily progress and achievements and report any significant news when the child is collected.

The staff are responsible for your child whilst at Busy Scholars. However, your key person will be primarily responsible for your child whilst he/she is in attendance at the club and should you have any questions, information or concerns your key person is the first point of contact.

ARRIVING AND DEPARTING

When bringing or picking up your child to Busy scholars you will come to the door via the play ground where a member of staff will let you in. 
A password system is used at the club.  This is a word associated with your child.  It is written on your child's’ registration form when they begin.  If you are not collecting the child then we need to be informed who will be collecting and that they know the password.  
There will be a penalty charge of £5.00 for every15 minutes of being late.  This is to cover staff payments.

Under no circumstances will we let your child be taken from
 Busy Scholars by anyone who is not known to us.






Joining Busy Scholars

A happy introduction to the club is most important and the staff will try and make the transition between home and club an easy one. If your child can settle gradually and happily into the club it will ensure a happy and confident child, on your child’s first morning we would expect you to stay for some of the session, please let them take their time to settle in.  The club Supervisor will help you decide when your child is ready to be left alone.

Children often like to take their special toys with them to a new setting.  This is fine but please remember other children may like to play with them, so please do not bring anything too small, sharp or precious!!  Anything considered dangerous will be put to one side until you collect them.  

Busy Scholars does not accept any responsibility for loss or damage to personal items during Out of School sessions.

Breakfast will be provided 7:45am – 8:20am, the choice of cereal, toast and fruit juice.
A light snack will be provided throughout the session for the children. They will be given fruit, breadsticks or crackers, with Juice, milk or water to drink.  We try to promote healthy eating throughout the Club.
 
Before joining the Busy Scholars, you need to complete a registration form, read the policies and procedures and sign the appropriate forms.
  
Busy scholars Out of School Club is separate to the school and any issues should be discussed with the club Manager/supervisor and not the head teacher.






FEES

Before School;	7.30 am - 9.00 am = £6.00
After School; 	3.10 pm - 6.00 pm = £8.00
4pm club;		3.10 pm - 4.00 pm = £3.50	

Holiday Club	7.30 am - 6.00 pm = £27.00 Lunch not included (Please bring a packed lunch clearly labelled with an ice pack to keep food chilled)

½ day Holiday club 5 hours not available on trip days = £18.50

10% discount for siblings.

Payments must be made within the first week to ensure your child is guaranteed a place.

Fees are paid for the number of sessions in a term. There are no reductions for holidays, sickness or non attendance - sorry!  

You must also give one terms notice, if your child is to leave the club or you will be charged for the following half terms as a place will have been reserved for your child.

Cheques should be made payable to SALLY-ANNAS LTD and handed to the 
Club Manager/Supervisor.









Procedure for dealing with unacceptable behaviour

A copy of this should be signed by each contracting parent to signify their agreement.
Unacceptable behaviour within this context includes any form of racist comments, verbal bullying and swearing. Any unacceptable behaviour by a child will be dealt with by the club staff in the following way:

· An immediate verbal response to the action, giving the child a visual verbal warning card. 

· A gentle explanation to the child as to why the behaviour was unacceptable. 

· If unacceptable behaviour persists, the child will be given a yellow warning card, giving them another chance to change their behaviour, 

· The child will be issued with a red card, and will be removed from the activity, sitting in a quiet place, thinking about their negative behaviour. 

· If necessary when a child may become unsettled, or acting in an inappropriate manner, then he or she may be taken to another room to calm down.

· Parents will be informed if we feel that a child’s behaviour is particularly worrying.

· Club staff and parents will work together to promote wanted behaviour.

· If a child’s behaviour shows no sign of improving the parents will be sent a written warning that if the child’s behaviour does not improve within the next week the child will be expelled.

· Everybody, Club staff and parents, will be consistent in their approach to behaviour management.

Busy Scholar’s are to remain consistent with the ‘Scholar Green Primary School’s’ behaviour management strategy, ‘Good to Be Green’, and will reinforce positive behaviour with confidence. 


We will follow these procedures in a way that is appropriate to the maturity of the child and the misdemeanour.

Please sign to confirm your understanding:

__________________________________________________________________

Parent/ carer of: _____________________________________________________

Date ______________________________________________________________

















Parents Policies and Procedures

Once you have read the policies and procedures pack please sign this sheet and return to the Supervisor as soon as possible along with the pack.

I/We agree to the terms and conditions of Busy scholars and agree to follow the policies and procedures

Childs Name	______________________

Date received	______________________

Staff Signature	______________________

Mum’s Name	______________________

Mum’s signature	______________________

Dad’s Name		______________________

Dad’s signature	______________________

Date signed 		______________________
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